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Role: Cleaner 

Salary: NJC 2 – 7 (9.43 - £10.41 per hour) 

Location: Millfield LEAD Academy 

Contract Type: 7.5 hours per week (3.15 – 4.45 pm) 

Contract Term: Permanent 

Closing Date: Wednesday 7th July 2021 at 9:00am 

Start Date: 1st September 2021 
 

 
 
About Millfield LEAD Academy 
 
Welcome to Millfield LEAD Academy and thank you for showing an interest in our cleaner vacancy.  
Millfield LEAD Academy is a good school on a journey towards outstanding.  We have an innovative 
curriculum and are currently supporting Nottingham Trent University and the EEF on a reading trial at 
KS2.  Millfield is situated on the edge of the county, Braunstone Town, near Fosse Park and has 
excellent road links for commuting.  We have an excellent track record of supporting teaching staff 
and have a high focus on CPD.  We link closely with the Teaching School and share our expertise with 
other schools across the Trust. We are a two form entry school with an onsite nursery and extensive 
grounds.   
Please look at our website www.millfieldacademy.co.uk for more details. 
 
 
The Post 
 
We are seeking a cleaner to join our dedicated team of cleaners who strive to ensure the learning 
environment for the children is the best it can be. 
 
  

http://www.millfieldacademy.co.uk/
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We are looking for someone who will: 

 Be a highly effective and reflective 

 Have excellent communication skills 

 Have an ability to liaise with staff 

 Have high expectations of themselves 

 Work closely with teachers, site manager and business manager 
 
 
 

In return, the successful candidate will: 

 Work with delightful team of colleagues 

 Have access to high quality resources 

 Access to LEAD Academy Trust employee benefits 
 
 
 

Arrange a visit: 

Visits to the school are recommended and warmly welcomed. To arrange a visit please contact Mr 
Kevin Pugh, Business Manager, office@millfieldacademy.co.uk  
 
Visits can be arranged on any of the dates and times below.  Due to Covid-19 a face mask / covering 
should be worn during the visit.   
 

Available dates to visit: 

 Wednesday 30th June @ 9:30 or 2:00 

 Thursday 1st July @ 9.30 or 2:00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:office@millfieldacademy.co.uk


 

4 

Job Title:  Cleaner 
   
Pay Scale:  NJC 2 – 7 (£9.43 - £10.41 per hour) 
 
Location: Millfield LEAD Academy  
 
Line Manager:  The Caretaker/Site Manager 
   
Job purpose:  

 
To ensure that a high level of cleanliness is maintained throughout the School/College on a daily basis. 
 
Duties and Responsibilities:  

 To carry out cleaning duties as required including sweeping, dusting, wall washing, toilet cleaning, 

mopping and use of vacuum cleaners.  

 To ensure that the correct equipment is used for each specific cleaning task, including electrical and 

mechanical equipment.  

 To follow the appropriate instructions and COSHH regulations when using cleaning materials. 

 To empty litter bins in classrooms and offices. 

 To replenish janitorial supplies in toilets. 

 To follow and be aware of responsibilities for Health & Safety measures designed to protect self, 

other staff and users of the premises. 

 To notify the Site Manage/Caretaker/school office, of any damage to buildings and equipment or of 

anything you see that may be dangerous to pupils and/or staff. 

 To ensure that windows and doors are closed when work is finished. 

 To carry out planned cleaning programmes during Academy closures. 

 To wear the appropriate clothing, shoes, gloves, etc for the tasks involved. 

 To be responsible for the care of all cleaning equipment and materials assigned to them.  

 
Influencing and Managing Relationships: 
 

• Headteacher  

• External Contractors 

• Parents and carers  

• Senior Leadership Team 

• Staff 

 
As job descriptions cannot be exhaustive, the post-holder may be required to undertake other duties which 
are broadly in line with above key responsibilities. 
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects 
all staff and volunteers to share this commitment and individually take responsibility for doing so.  
At L.E.A.D we have a strong vision and four core principles, to lead, empower, achieve and drive, which you 
will be expected to demonstrate in your working practices. 
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Cleaner Person Specification 

 
This job description lists the competencies expected of an experienced/fully trained post-holder. The two 
right hand columns provide guidance for the appointment of new staff. (E = Essential criteria, D + Desirable 
criteria) 
 

 E D 

Qualifications and 
Attainments 
 
 
 

 

 A level of numeracy and literacy sufficient to carry out the 

duties of the post 

 Further education qualifications in related fields, e.g.: health 

and safety training or maintenance qualification 

 

 
E 
 
 

 
 
 
D 

Skills and  
knowledge  
 
 
 
 
 
 
 

 

 Good verbal communication skills appropriate to the need to 

communicate effectively 

 Able to prioritise own workload and to work to deadlines 

 Ability to build and form good relationships with students, 

colleagues and other professionals 

 Able to follow direction from a line manager and work in 

collaboration with the team 

 

 
E 
 
E 
E 
 
E 
 
 

 
 
 
 
 
 
 
 

Experience 
 
 
 
 

 

 Experience of using basic cleaning equipment 

 Experience of working in a school or similar establishment  

 Willing to undertake a range of training  

 

 
E 
 
E 
 

 
 
D 
 

Personal Attributes 
 
 
 
 
 

 

 Have an openness to learning and change 

 Have a positive attitude to personal development and training 

 Be able to work in ways that promote equality of opportunity, 

participation, diversity and responsibility 

 Recognition of the importance of personal responsibility for 

health and safety 

 

 
E 
E 
E 
E 
E 

 

Additional 
Requirements 
 

 

 This role is subject to an enhanced DBS 

 Ability to reach, bend and carry out some heavy lifting 

 Willing and able to work outside of usual school hours 

 
E 
E 
E 
 

 
 
 

 
   

 



 

6 

 
  L.E.A.D. Academy Trust 
 
L.E.A.D. Academy Trust comprises of 
twenty five academies across 
Nottingham, Leicester, Derby, Lincoln 
and Sheffield. Our philosophy is to; 
lead, empower, achieve and drive. 
 
At the heart of our Trust is the 
development of outstanding leaders. 
We empower individuals in our schools 
to provide the highest quality 
education, enabling every pupil to 
realise their full potential. We have also 
been recognised by Ofsted as a leading 
academy sponsor, securing rapid and 
sustainable improvement through the 
research and application of best 
practice across operational areas. 
 
The combination of autonomy and 
collaboration across key areas of 
leadership and management 
underpinned by shared vision, values 
and best practice positions L.E.A.D. as a 
truly unique Academy Trust.  
 
To view our ‘L.E.A.D. Family Brochure’ 
please visit:  
www.leadacademytrust.co.uk 
 
To see the wonderful achievements, 
proud moments and diverse events 
happening across our Trust please 
follow our twitter account: 
@LEADAcadTrust 
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Our Leaders 
 
One of the core priorities for the L.E.A.D. Academy Trust is the development of outstanding school 
leaders. We are dedicated to providing an organisation which will: 

• develop inspirational school leaders for the future through high quality recruitment, 
professional development and coaching; 

• invest in joint training, peer coaching, sharing good practice and professional dialogue in a 
climate of trust; 

• continually improve, exploring new ways of working, alternative curriculums and innovation; 

• strategically plan to produce the next generation of high quality school leaders. 

 

The L.E.A.D. Teaching School Alliance 
 
The L.E.A.D. Teaching School Alliance is a dynamic, cross-phase collaboration of schools committed to 
harnessing, nurturing and sharing the specific skills and attributes required to teach and lead in areas 
with diverse pupil populations. Everything we do in our schools is about providing children with an 
outstanding, broad and balanced education.  
 
Our innovative Initial Teaching Training (ITT) route aims to increase the number of quality teachers in 
our schools.  In addition, we offer a range of high quality Continuing Professional Development (CPD) 
for staff at all levels and tailored school-to-school support. We are keen to nurture and grow staff 
across our alliance and offer a range of opportunities to develop the leaders of tomorrow. By working 
in partnership with The University of Nottingham and other regional Universities, we are also creating 
a research culture within our alliance that will impact positively on teaching, learning and the 
achievement of young people.  
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Our Support 
 
We provide a range of high 
quality, professional services to 
schools in nine core areas: 
 
Financial Management 
 
Project Management 
 
Procurement 
 
ICT Management 
 
Human Resources 
 
Leadership Development 
 
Legal Support 
 
Governor Support 
 
Education 



 

9 

How to Apply 
 
Please send a completed application form and covering letter, with a supporting CV if you wish to: 
Mr Pete Wood, Headteacher, jobs@millfieldacademy.co.uk  
Please state which post you are applying for by stating SEMH, Literacy or both on the application form. 
 
Closing Date: Wednesday 7th July @ 9:00am 
 
Applications will be reviewed upon receipt therefore shortlisted candidates may be contracted in 
advance of the closing date. 
 
The L.E.A.D. Academy Trust is committed to safeguarding and promoting the welfare of children and 
young people and we can expect all staff and volunteers to share this commitment. This post is 
subject to an enhanced DBS check.  

mailto:jobs@millfieldacademy.co.uk


 

10 

 
 

L.E.A.D. Academy Trust 
5a The Ropewalk 

Nottingham 
NG1 5DU 

 
Email: admin@leadacademytrust.co.uk 

 
Telephone: 0115 822 5440 


