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Welcome to Millfield L.E.A.D Academy 
 

Dear Parents/Carers 

We would like to take this opportunity to welcome you and your child as they begin 

their educational journey with us at Millfield LEAD Academy.  

Each member of our early years team will aim to provide the best possible care and 

learning experiences for your child, ensuring that they feel happy, safe and secure 

at school.  

Starting in the Reception class brings about a big and exciting change in your child’s 

life. Perhaps this is your first child starting school and you are feeling a little 

apprehensive as to what school is going to be like for him/her. Perhaps you have 

experienced this all before and you can’t wait for that first morning where you 

share in the excitement and memory of dropping your child off for their opening 

day at school.  

Whatever your experience, rest assured that for the vast majority of children, 

especially those who have already attended Nursery settings or playgroups, the 

transition is normally trouble-free.  

As your child takes their first important step into school it is important for us to 

know a little bit about them before they arrive.  

Along with this booklet you will find a ‘Getting to know you’ booklet. It is 

particularly important for you to fill it out with your child, in order to support the 

team in learning more about them before they start their journey with us.  

We see education as a partnership between home and school and therefore seek 

to foster a mutual trust and respect. A successful partnership between home life 

and school life is a vital part of ensuring that each and every child is happy and will 

reach their true potential.  

As a result of this we are happy to help in any way we can, so please do not 

hesitate to contact us should you have any questions or worries about your child.                  

 

 

 



 

Starting school 
Your child will feel more confident and will settle quickly into 

school if they can: 

• dress and undress themselves (socks and buttons tend to be particularly 

tricky) 

• have easy shoes to take off and on (Velcro fastenings are good)  

• use the toilet independently and flush it after use, then wash their hands 

• tidy and clear away their toys 

• share toys and be prepared to take turns with the classroom games  

• use a knife and fork  

• hang up their own coat and bag on a peg 

 

 

Attendance  

It is important that your child is in school every day. Attendance and punctuality 

are closely monitored by the office.  

If your child is not well enough to be in school, please call the office to inform 

them as to why your child will be off.  

Each week the class with the highest attendance will win the ‘attendance 

trophy’ - we are aiming for our attendance to be at least 96%.  

If you have any worries or concerns about your child and their attendance, 

please come and see the class teacher as soon as possible. We will be happy to 

help. 

 

 

 

 

 



 

EYFS Intent & Mission Statement 

Our Early Years Foundation Stage at Millfield LEAD Academy has core 

beliefs for your child’s time with us that make up our school ‘intent’ 

 

 

 

 

‘The goal of early childhood education is to activate the 

child’s own natural desire to learn.’ 

Maria Montessori 

 

 

 

 

 

 

‘Play is the highest form of research.’ 

Albert Einstein  

 

 

 

 

 

 

 

 

 

 

 

We intend to develop children from a holistic point of view and foster a love of 
learning within them through play so that they have the best possible start in life. 
We want to form happy, confident and well-rounded children who have a natural 
desire to learn. We consider all areas of the EYFS to be important and valued.  

We believe that learning should be fun, engaging and suitably challenging. Play 
underpins the delivery of the EYFS here at Millfield LEAD Academy and we 
understand that children learn best through practical, hands-on experiences and 
interactions with their environment. It provides children with opportunities to 
consolidate and extend skills and concepts learnt. We therefore foster a love of 
learning through play. 

We aim to nurture pupils and prepare them for a successful future. Helping them 
be ready for their transition into Year 1, their journey through school and beyond. 
Everything that is planned is carefully thought about in terms of developing the 
‘Characteristics of Effective Learning’ which are the qualities needed to succeed. 
As part of this, we also identify and nurture children’s interests, gifts and talents 
to see the grow. 

We aim to develop independent and confident children who are curious about the 

world around them and who show creativity, resilience, focus and critical thinking 

in their approach to excellent learning challenges.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Seeing your child’s learning in action… 

Throughout the Reception year your child’s teachers and teaching assistants will be 

recording videos, photos and written observations of their progress.  

 

 

 

 

We will use either Class Dojo and send you regular updates of your child’s learning 

so you can see them progress throughout the year. You have the opportunity to 

leave comments/replies on the observations and also upload your own from home 

too.  

 

 

We believe ‘children have a right to an excellent provision, in a stimulating learning 
environment, which enables them to develop their personalities, talents and 
abilities to their full potential irrespective of their ethnicity, culture, family 
background, disabilities or gender.’ Development Matters 2014 

 

We believe in home-school partnerships as the best way of really having a full 
picture of your child and seeing them reach their full potential.  We aim to ensure 
all children are happy and secure in a safe and stimulating environment.                                                                         

 

 



 

What is the Early Years Foundation Stage? 

The Early Years Foundation Stage (EYS) is the stage of development (education) from 

birth to the end of Reception Class – which is the year children turn 5.  

It is based on the recognition that children learn best through play and active 

learning. When ready, children will be introduced to more formal learning through 

small group adult-led activities.   

The EYFS is based on 4 themes: 

1. The Unique Child 

2. Positive Relationships 

3. Enabling Environments 

4. Learning and Development 

 

The Unique Child 

Every child is a unique child who is constantly learning and can be resilient, capable, 

confident and self-assured. Children mature in every area of development at their 

own pace and in their own individual ways.   

Positive Relationships 

Children’s learning is helped when they feel safe and secure and when their 

parents/careers, and the people in the settings they attend, work together to ensure 

that the child’s needs are met.  

Enabling Environments 

An enabling environment can contribute greatly to supporting children’s learning and 

development in the early years. An enabling environment is about providing a setting 

in which children can play, explore and learn in a safe, caring and supportive space.  

Leaning and Development 

Children develop and learn in different ways and at different rates. The EYFS learning 

statements are split up into different age bands. Learning and development occurs 

best when all the previous things mentioned are securely in place. 

 

 



 

What is the Early Years Foundation Stage continued? 

In addition to this are the Characteristics of Effective Learning which are a key 

element of the early years foundation stage. They detail the ways in which 

children should be learning from their environment, experience and activities. 

Children up to the age of five should all be displaying these characteristics every 

day. These underpin all planned activities and are the qualities that we hope to 

develop in all our children in order to see them grow into well-rounded and 

confident learners in Foundation Stage and beyond.    

 

 

 

 

 

 

 

The Early Years Foundation Stage is divided into  7 areas of learning. All areas of 

learning and development are important and inter-connected. The areas of 

learning are : 

 Communication and Language 

 Physical Development 

 Personal, Social and Emotional Development 

________________________________________________________________ 

    Literacy 

    Mathematics 

     Understanding the World 

   Expressive Arts and Design 
 

Within these 7 areas of learning are 17 different aspects that the teachers report 
against to say whether the children have reached the ELG (Early Learning Goal). 

 

Prime Areas             

of Learning 

Specific Areas             

of Learning 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Communication  

and Language 

CL is divided into two areas of development:  

 Listening, Attention and Understanding 

 Speaking 

Physical 

Development 

PD is divided into two areas of development:  

 Gross Motor Skills 

 Fine Motor Skills 

Personal, Social  

and Emotional 

Development 

PSE is divided into three areas of development:  

 Self-Regulation 

 Managing Self 

 Building Relationships 

Literacy 

Development 

LD is divided into three areas of development: 

 Writing 

 Word Reading 

 Comprehension 

Maths 

Development 

MD is divided into two areas of development: 

 Number 

 Numerical Patterns 



 

 

 

 

 

 

School Uniform  
You can order school uniform with our Millfield logo from the school office or 
purchase the correct uniform from other shops/supermarkets.  

The school uniform has been chosen to be smart, practical and to enable a sense of 

belonging to the school and wider community.                                                      

Our uniform is outlined below: 

• Dark/Navy blue sweatshirt, cardigan or fleece 

• White shirt or polo shirt 

• Grey or black trousers, skirt or pinafore dress 

• Light blue gingham dress in summer  

• White or black socks or tights  

• Plain black footwear 

 

P.E Kits 

• Black shorts or leggings (jogging bottoms can be worn over the top in the 

colder months)  

• Plain white t-shirt 

• Black or Dark Blue jacket (again for the cold months)  

• Your child does not need plimsolls for PE as our lessons are indoors and 

barefoot.  

• Please ensure all jewellery is removed for PE lessons and long hair is tied back.  

 

 

Expressive Arts 

and Design 

EAD is divided into two areas of development: 

 Creating with Materials 

 Being Imaginative 



 

 

We ask parents to label all children’s clothing and belongings to prevent 

things being lost and for easy identification 

 

Outdoor Clothing 
We like to get outdoors whatever the weather! This is a national expectation in 
EYFS. 
Please ensure your child has: 

a warm and waterproof coat. 

a pair of wellington boots to keep at school throughout the week. 

 

 
 
 
 
 

 

A Typical School Day 
 Morning:  

8:45 – Arrive at school, morning registration and carpet session. 

9:30 – Choosing learning in the classroom and outdoor area.  

10:00 – Story Time/Snack                                                                                                    

(we provide fruits and vegetables for snack time that vary day to day) 

10:15 – Break Time on the main play-ground 

10:30 – Carpet Session  

10:50 – Choosing learning in the classroom and outdoor area. 

11:30 – Lunchtime in the dinner hall. 

Afternoon:  
12:30 – Afternoon registration and carpet session.  
13:30 – Choosing learning in the classroom and outdoor area. 
14:40 – Group/Carpet sessions.  
15:00 – Get ready to go home singing/story 
15:15 – Collected from school.  



 

Day to day learning:  

During the carpet sessions, your child will have a daily phonics lesson. This is when 

we learn letter sounds (phonemes) and forming lower case letters correctly 

(graphemes). Phonics lessons are to support your child with the development of 

their literacy skills, enabling them to read and write.  

Your child will also have daily maths lessons, we teach maths in a mastery approach. 

We have seen greater results in children’s understanding of numbers and numerical 

concepts through maths mastery teaching.  

We also cover ‘sight words’ daily whether it be through carpet sessions or activities 

in the provision. Children rehearse words that they need to learn and remember as 

most of the words cannot be phonetically sounded out.  

We learn to read and write these words and support from home is appreciated as a 

set of target words will be sent home each week for your child to learn.  

 

School Lunchtimes 

Reception children:  
All children are now entitled to a free school dinner until the end of Year 2. School 
dinners are an excellent way of introducing a varied menu and encouraging your 
child to develop a good appetite.  

Meals are delivered by Chartwells, prepared and served on the premises. Adults are 
around to help the children cut up their food. However, children are always 
encouraged to have a try and should be attempting to use a knife and fork.  

Our school can also receive extra funding if you register to say you would have been 
entitled to Free School Meals even if you would prefer to send your child with a 
packed lunch.   

 

 

 
 

You may qualify if: 
• You receive Child Tax Credits   • You receive income support  
• You receive Income Based Jobseekers Allowance (JSA)  
• You receive Income Related Employment and Support Allowance (ESA)  



 

• You receive the Guaranteed Element of State Pension Credit 
• You are an Asylum Seeker 

The extra funding received by schools can be used to for valuable extra support for 
pupils to help raise their educational achievement. Should you wish your child to 
have a packed lunch this will still be accommodated. Please ensure you provide a 
‘healthy’ lunchbox for your child and ensure it is nut free. 

 

Medical Issues: 
If your child needs medicine at school, then please inform the class teacher and fill 
out a medical form at the office. However, if your child is unwell and too ill to attend 
school we recommend that you keep your child at home until they are better. With 
sickness and diarrhoea, please keep your child off for 24 hours from the last bout. 
 

  

 
 
 
 

Emotional Issues: 
We are fortunate enough to have an ELSA at Millfield LEAD Academy who can 

help settle the children down who struggle to come to into school first thing in the 

morning. She plays social-communication games with the children to ease them 

into the school day, while talking to them about any concerns they are 

experiencing. She has a range of story books which cover a variety of sensitive 

topics and also helps them to develop coping strategies and improved confidence 

 

The curriculum for the Reception Class child 
  

Your child’s initial learning will be based on the objectives for the Early Years 
Foundation Stage curriculum document. Children who have attended the nursery or 
other FS1 settings will have already been working to the objectives set out in this 
document. This provides and ensures continuity between Nursery and Reception. 
Your child’s teacher will use information recorded by Nursery practitioners to develop 
your child’s learning. 

  
 

 
 



 

Reading 
Not all children learn to read at the same time. We need your help at home 
to support the learning taking place in the classroom. When your child 
comes home with reading books, you can help by: 

 Read every day with your child so that they have a love for books and 
stories. 

 Make sure you are both relaxed as nobody can learn when they are 
stressed. Remember reading should be for enjoyment. 

 Take time to look at the pictures and use them as clues to the text. 

 Re-read sentences so that they make sense – fluency is important. 

 Ask questions to make sure that their comprehension level                                     
(understanding) matches their decoding level (ability to read words). 

 Try reading a page each as some children find it a chore and don’t want to. 

 Look for simple words in the environment that your child can read. 

 Praise them and encourage them and realise when they are tired,                    
struggling or not in the mood. 

 Help your child learn the sounds that come home and keep practicing 
them! 

 Write to us in the home school diary so we can see how the children are              
getting on each day. 

  

 

 
 
 
 
 

Story Scribing & Writing 
 

 

In Reception, children will have the opportunity to write sentences with an adult. To 
begin with, children will sit with an adult and the adult will scribe what the child is 
saying, stopping to allow the child to write any sounds / words learned in class. We 
also encourage emergent writing to develop children’s independent skills and the 
application of sounds (graphemes) learnt in their daily phonic lessons. As the year 
progresses, children learn to compose their own sentences, sound out unfamiliar 
words to build a sentence, use finger spaces and full stops, and spell some HFW (High                 
Frequency Words) correctly. 

 
 

 



 

Mathematics  
This involves providing children with opportunities to develop and improve their skills 
in counting, understanding and using numbers, calculation (simple addition and 
subtraction problems); and to describe shapes, spaces and measures. In the Early Years, 
we have adopted the mastery approach to teaching mathematics. The children are 
separated into four smaller groups and will learn each number to 10 thoroughly over 
two weeks. Learning to count with understanding is a crucial number skill, but other 
skills, such as perceiving subgroups, need to develop alongside counting to provide a 
firm foundation for number sense. When children have daily, long-term opportunities 
to work (and play) with numbers, it supports future growth in their mathematical 
thinking, confidence, and enthusiasm about mathematics. 

 

 

 
Phonics 
  

We follow the ’Letters and Sounds’ phonic document produced by the DFE and 
children have 20 minutes teaching of phonics every day.  Synthetic phonics is an 
essential part of teaching reading and writing in the Early Years. Phonics is a way of 
teaching reading that begins with teaching the letter- sounds correspondence and 
then moves on to blending the sounds together e.g. m-a-t would be blended 
together to make the word mat. You will be amazed at the pace your child learns the 
initial sounds, blends and digraphs. You will be even more amazed at how quick lots 
of children will suddenly be  able to read and write as a result of linking letters to 
sounds.   
 

We will organise a reading/phonic workshop for parents to help support your child’s 
reading development during the Autumn term. 

  
 

 

 

 

 

 



 

Our facilities 
  

We have a purpose built foundation stage unit (constructed in 2014) which is 
separate from the school. It is well spaced and allows for 60 children.   It is open plan 
unit with 2 carpet areas for registering children and for whole class activities.  
  
  
  
  
  
  
  
  
 
 
Around the room are different areas of learning including: reading, writing, maths 
area, role-play, small world, construction, art and creative, sand and water, and an 
understanding the world area.  
  
Our carousel approach and rainbow challenges ensure that children experience a 
balance across all learning areas as well as to have opportunities to free flow and 
participate in both child-initiated and adult-led activities.  

  
 
 

 
 
 
 
 
 
 
 
 
 

We also have a space out of the front and back of the EYFS unit for different 
activities that change throughout the year. 
 

 

 

 

 

 
 



 

The cloakrooms and toilets are situated inside too. 
 
 
 
 
 
 

Outdoors 
  

We take pride in our outdoor learning environment and we are extremely lucky to 
have such a large area for our Nursery and Reception children to explore. We have a 
large area ‘the spinney’ that offers fantastic opportunities for children to explore   
nature and the natural changes that occur throughout the year. 
  
We have established different focus areas for the children so they can access all areas 
of the EYFS whilst engaging outdoors. 
  
We have a sand area, a water area, a construction area, a stage with                  
instruments, a climbing frame and tyres for the children to develop their                     
physical skills. Children also have regular access to a range of bikes and scooters and 
taught how to ride these. In addition to this the children have a trim trail out the 
front.  
  

Children have free flow access to outdoors.  
              

                            Outdoor area                                            Bikes 
 
 
 
 

 
 
 
 
 

                             Trim Trail                                            Spinney 
 

 
 
 



 

How can you help us? 
 Talk with him/her and discuss his/her questions. 

 Support your child to concentrate on activities for more than just a few 
moments. 

 Encourage your child to share and join in activities with other                   
children. 

 Read and share books with your child at bed time (or other times in the 
day) to develop a love of reading. 

 Give him/her plenty of opportunities to use pencils and crayons. If he/she 
is ready to write his/her name, show him/her how to use a capital letter 
followed by lower case letters. 

 Allow them to practise colouring in pictures / colouring books (this will 
help with their fine motor). 

 Introduce your child to as many new words as possible, e.g. Words in the  
environment (on signs, cereal packets, shop windows, etc.). 

 Help him/her to count and use numbers in everyday situations (e.g. when 
out shopping). 

   Encourage them to speak and answer questions in full sentences (e.g.   
     when out shopping). 
  

 
In general: 
· Take a keen interest in your child’s school day to find out some of the things 

they have been learning. 
· Make sure that we can contact you at any time in the school day. If there 

are any changes to home details (address, phone number, etc.) please 
inform the school office as soon as possible. 

· Check your child’s hair regularly and make sure that the teacher knows of 
any medical problems. 

· Please inform us of any changes in your child’s behaviour after starting 
school e.g. bedwetting, reluctance to come to school, becoming shy /   
introvert etc. 

 

 

 

 

 

 



 

One last important thing 
  

When your child does start school, this can be a very daunting time for                   
parents/carers.  Here is something that will hopefully make you feel better. 
 

  

  

  

  

  

  

  

  

  

 

 

 

 

 

 

 

 

 

 

 

 

And finally … 
  

 
 

 

 

 

Dear Parents, 

I understand that you are scared to wave your child goodbye and leave them in a 

teacher’s hands - don’t worry if you cry! 

I’m used to weeping parents, it’s hard to leave I know. But it’s time to share them (just a 

bit) to help them learn and grow. 

Let me reassure you that I’ll give your child my best, I’ll wipe their tears, soothe their 

fears and change their dirty vest! 

If your darling child is full of cold I’ll blow their nose all day, just like you, I’ll care for them 

in a special way. 

I’ll treat them like I would my own.  I’ll catch them from a fall and if there is ANY problem 

I’ll be sure to tell you all. 

It’s true he’ll grow to love us, they’ll talk of school a lot, it doesn’t mean they like you less 

and that you should lose the plot! 

I’ll tell you a secret... That when your child is here, they talk to me as much of you of this 

please have no fear. 

You’ll always be their parent, whilst teachers come and go, to them you are their number 

one, this I truly know. 

Soon you’ll see some changes, in your little girl or boy, they’ll become more  

independent and to see this, it’s a joy! 

I’ll teach them all I have to give, to share, climb and to write, but to you they safely will 

return to tuck them in at night. 

With love from a teacher… 

  

http://www.netmums.com/your-child

